Date

Requestor name
Requestor address 1
Requestor address 2
Requestor City, State ZIP

Dear Requestor Name:

NOTICE:

On [date], we received your public information request for [description of information requested], dated [date request written] (the “request”).  In order to promote governmental efficiency and encourage the prompt release of information, as required by the Public Information Act, we have relied upon Open Records Letter No. [Ruling Number (XXXX-XXXXX format)] ([Ruling year (XXXX format)]) in responding to your request.  We do so within five business days of your request.

The [Governmental Body Type (e.g., city, county, district)] has made a good faith determination the information you requested:

· deals with the detection, investigation, or prosecution of crime and the release of the records would interfere with the detection, investigation, or prosecution of an open or pending criminal matter.

This information is subject to section 552.108(a)(1) of the Government Code.  The [Governmental Body Type] has also determined you have not previously requested this information.[footnoteRef:1]  Therefore, pursuant to the previous determination granted by the Office of the Attorney General in Open Records Letter No. [Ruling Number (XXXX-XXXXX format)], the [Governmental Body Type] is releasing some information to you, and is withholding the remaining responsive information subject to section 552.108(a)(1) of the Government Code. [1:  If you request this information a second time, the [Governmental Body Type] must request a ruling from the Office of the Attorney General (the “OAG”) in order to withhold the information.  See OR[Ruling Number (XXXX-XXXXXX format)] ([Ruling year (XXXX format)]).] 


Please note, we are withholding the following specified types of information:


1
☐  Incident report (except basic information)
☐  Witness/suspect interview(s)
☐  Video recording(s)
☐  Audio recording(s)

☐  Other:  (specify documents withheld)
Click here to enter text.
If you have questions regarding the use of this previous determination, please call the [Governmental Body Type] at [Phone number], or for more information concerning your rights and the responsibilities of the [Governmental Body Type], please visit the OAG’s website at https://www.texasattorneygeneral.gov/og/information-about-552.108a1-previous-determinations, or call the Office of the Attorney General’s Open Government Hotline, toll free, at (877) 673-6839.  You may also review general information about the Public Information Act, including the types of information included in basic information, in the 2016 Public Information Handbook at http://www.texasattorneygeneral.gov/files/og/publicinfo_hb.pdf.
