REQUEST TO RETAIN OUTSIDE COUNSEL

Title 1, Chapter 57 of the Texas Administrative Code
Requesting Agency      
Contact Person      
Mailing Address      
Phone Number           Email      
1. Describe the legal services that the Outside Counsel would provide.  The description of legal services provided herein will be used as the “Scope of Services” in the outside counsel contract. 
     
2. If the legal services described above include litigation legal services, describe what the litigation is and in what jurisdiction it will occur. 

     
3.  Is this a contingency fee contract?  If yes, attach the written approval of the LBB or cite to the statutory exemption.
     
4. Has the Agency discussed the possibility of the OAG providing the legal services?  If so, give the names of the person(s) at the OAG that were contacted, the dates of contact(s) and a summary of discussions.  Please provide any copies of relevant correspondence exchanged between the Agency and the OAG.  
     
5. What is the anticipated total cost for both legal services to be provided, and related expenses to be incurred, by Outside Counsel? 
     
6. List the source(s) of all funds that will be used to pay for the legal services and expenses under this contract?  Examples of sources include the General Appropriations Act, grant funds, trust funds, local funds, etc. 
     
7. What is the anticipated start date and end date of the outside counsel contract? 
     
8.  If an RFQ has already been posted and an outside counsel has been identified by the Agency, please list the date the RFQ was posted and the name, address and telephone number of the identified outside counsel.  
     
OR

If an RFQ has not been published, please indicate when the Agency anticipates publishing a RFQ. 
     
OR
If the Agency is seeking an exemption from the RFQ process requirements, provide a justification.
     
9.  If an existing or expired outside counsel contract is or was in place for these or similar services, please provide:
· The name of the outside counsel and the outside counsel contract number; and 

· The date and location where the RFQ (or RFI/RFP) was published. 

     

