Office of the Attorney General

Grants Administration Division


Grants Administration Division
Inventory Report

(Non-Expendable Personal Property)

Note:  Every Grantee must submit this report.




For the Period: September 1, 2008 to August 31, 2009
Due by: October 30, 2009
	1.  Grant No:
	
	6. Grantee Information:

· Agency Name
· Physical Address
· Phone Number
	

	2.  Grant Type:
	 FORMCHECKBOX 
OVAG  FORMCHECKBOX 
 VCLG 

  FORMCHECKBOX 
SAPCS-S  FORMCHECKBOX 
 SAPCS-F 
	
	

	3.  Reported by:
	
	
	

	4.  Title:
	
	
	

	5.  Date Prepared:
	
	
	

	7.  Item/Description  (Include Serial #)
	8.  Inventory Number
	9. Unit Cost
	10. Date   Acquired 
	11.  Location of Inventory

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	12.  Authorized Official or Designee Signature and Date
	13. Printed or Typed Name and Title

	
	


Grants Administration Division

Inventory Report

(Non-Expendable Personal Property)

Note:  Every Grantee must submit this report.




For the Period: September 1, 2008 to August 31, 2009
Due by October 30, 2009

	1.  Grant No:
	080XXXX
	6. Grantee Information:

· Agency Name
· Physical Address
· Phone Number
	City of Austin

Crime Victim Services

P.O. Box 12446

Austin, Texas 78700

512-555-0000

	2.  Grant Type:
	 FORMCHECKBOX 
OVAG X VCLG 

 FORMCHECKBOX 
 SAPCS-S  FORMCHECKBOX 
 SAPCS-F 
	
	

	3.  Reported by:
	Joe Sample
	
	

	4.  Title:
	Chief Accountant
	
	

	5.  Date Prepared:
	9/5/09
	
	

	7.  Item/Description  (Include Serial #)
	8.  Inventory Number
	9. Unit Cost
	10. Date   Acquired 
	11.  Location of Inventory

	Fax/Copier Machine  #456789-00
	CA234
	2,500
	5/1/09
	Room 215 Central Building

	Laptop computer #000567
	M003
	970
	10/12/08
	123 Sunny Valley 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	12.  Authorized Official or Designee Signature and Date
	13. Printed or Typed Name and Title

	
	Audrey Lantern, City Manager


Inventory Report Form

GAD-302 Rev.  5/8/08


